
 

ANNEX IVa 

Part-time work 

Article 1 

The request for authorisation to work part time shall be submitted by the official 
through the official's immediate superior at least two months before the requested 
date, except in duly justified urgent cases. 

Authorisation may be granted for a minimum of one month and a maximum of 
three years, without prejudice to the cases referred to in Article 15 and 
►M131 point (g) of Article 55a(2). ◄ 

The authorisation may be renewed on the same terms. Applications for renewal 
shall be made by the official concerned at least two months before expiry of the 
period for which the authorisation was granted. Part-time work may not be less 
than half the normal working time. 

A period of part-time work shall start on the first day of a month, except in duly 
justified cases. 

Article 2 

The Appointing Authority may, at the request of the official concerned, withdraw 
the authorisation before expiry of the period for which it is granted. The date of 
withdrawal may not be more than two months after the date proposed by the 
official or four months after that date if the part-time work was authorised for 
more than one year. 

The Appointing Authority may, in exceptional cases and in the interests of the 
service, withdraw the authorisation before the expiry of a period for which it is 
granted, giving the official two months' notice. 

Article 3 

An official shall be entitled, during the period for which part-time work is 
authorised, to a percentage of his remuneration corresponding to the percentage 
of the normal time worked. However, the percentage shall not be applied to the 
dependent child allowance, the basic amount of the household allowance or the 
education allowance. 

Contributions to the sickness insurance scheme shall be calculated by reference 
to the basic salary payable to an official working full time. Contributions to the 
pension scheme shall be calculated by reference to the basic salary received by 
an official working part time. The official may also request that contributions to 
the pension scheme be calculated by reference to the basic salary payable to an 
official working full time, in accordance with Article 83 of the Staff Regulations. 
Acquired pension rights, for the purposes of Articles 2, 3 and 5 of Annex VIII, 
shall be calculated in proportion to the percentage of contributions paid. 

During the period of part-time work, the official may not work overtime or 
engage in any gainful activity, other than an activity in accordance with Article 15 
of the Staff Regulations. 

Article 4 

Notwithstanding the first sentence of the first paragraph of Article 3, 
►M131 officials authorised, in accordance with point (g) of Article 55a(2) of 
the Staff Regulations, to work half time ◄ shall receive a reduced basic salary 
equal to the higher of the two amounts obtained by applying the following 
percentages to the full-time basic salary: 

(a) either 60 %; 
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(b) or the percentage corresponding to years of service within the meaning of 
Articles 2, 3, 4, 5, 9 and 9a of Annex VIII at the beginning of the period of 
half-time work, plus 10 %. 

Officials who make an application under this Article shall be required, when they 
cease to work half-time, either to retire or to repay the amount exceeding 50 % of 
the basic salary received during the period of half-time work. 

Article 5 

The Appointing Authority may lay down detailed rules for the application of 
these provisions. 
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